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JOB DESCRIPTION

JOB TITLE Pelivan Driver

PROGRAM Pelivan Transit System REPORTS TO: Dispatcher, Route Supervisor, or Operations
Manager and Transit Director

EMPLOYEE NAME

JOB SUMMARY: Serve as Driver of assigned vehicle providing Public
Transportation to area residents.

RESPONSIBILITIES AND DUTIES:

e e e e ——————————

1) Legible handwriting for daily written documentation including pre and/or post inspection
reports, driver’s logs, manifest reports, time sheets, and other required reports.

2) Operate vehicle in a safe manner at all times and comply with governing regulations.

3) Cash handling of daily fares and deposits, safeguarding revenue collection process.

4) Comply with dress code.

5) Promote customer satisfaction, ridership and comfort.

6) Maintain routes and response time according to published schedules and Dispatcher demand.

7 Prompt reporting of accidents/vehicle break-downs, etc.

8) Prompt, positive community relations and system usage.

9) Attendance at required Orientation/Training Sessions (i.e. Drivers Defensive Driving, Drug
Testing Updates, Safety Sessions including CPR and First Aid

10) Must maintain cleanliness of vehicles at all times.

11) Submission of timely and accurate reports.

12) Lifting capacity of 60 pounds and able to bend and squat securing wheelchair restraints.

13) Be insurable by our authorized insurance carrier.

14) Be able to pass Drug and Alcohol Testing for pre-employment, random, post accident, or
reasonable suspicion as required.

15) Must be able to maintain a clear driving record. All vehicle accidents and violations must be
reported immediately to the Transit Director.

16) Other tasks as assigned.

QUALIFICATIONS:

Must be a mature person who works well with others. Must produce an accident free driving record; possess
either an Oklahoma driver’s license Class D or an Oklahoma CDL Class A, B, or C License with a passenger
endorsement if required. Driver must produce and maintain a current DOT Physical Examination along with
negative Drug and Alcohol Test results. Cost for Physical Exams and the Drug and Alcohol testing will be
covered by Pelivan Transit.

EMPLOYEE SIGNATURE / DATE:




